MEETING MINUTES

Topic:  Team Meeting

Date: Monday, October 05, 2020
Time: 11:45 am – 1:45 pm 
Location: In person/Microsoft Teams Meeting

Minutes recorded by ___Zack Retzlaff_______________

Meeting called by __All Members____                                                                      ________________

Attendees: __All Group Members____________________________________________________


Table 1.  Record of meeting.
	11:45am-12:45pm



	· The meeting started off by bringing all of our prototyping parts up to the engineering conference room
· The team determined that the lead screw assemblies would be put together first and go from there
· Each team member worked on putting together different assemblies

	12:45pm-1:30pm
	· Went over what was done in putting together the sub-assemblies on Microsoft Teams
· Discussed Arduino and Matlab codes and what needs to be done moving forward with those
· Developed a plan to build a platform out of wood, had to make our original length and width longer to account for longer lead screws
· Re-engineered the platform and determined the measurements so it could be cut in time for the next in person meeting

	1:30pm-1:45pm
	· Went over what each team member would do between now and our next in person meeting (Friday)
· Discussed what we would go over with our clients during our client meeting on Wednesday




Next formal meeting:  10/07/2020 – WebEx Meeting with GA
Next members responsible for agenda:   N/A                                          .  
and meeting minutes:                           Richard Campos                                            . 
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